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WEST MIDDLE SCHOOL

Principal: Dr. Melita Walker Guidance Counselors: Debbie Poese, Joel Harris
Assistant Principal:  Courtney Lewis Home School Communicator:  Aubrey Coleman
Administrative Assistant:  Trevor Smith Outreach Counselor:  Ellen Schnelle

This handbook is provided to help you become familiar with the policies and regulations of Columbia Public Schools and more
specifically to West Middle School. It is your responsibility to become familiar with the contents of this Handbook. An
understanding of the policies and procedures will enhance your experience to be successful at West Middle School.

WELCOME TO WEST MIDDLE SCHOOL
On behalf of the entire West team, we welcome you toest tiest ti
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discipline issues that result in an office referral may affect athletic eli



11. Students should refrain from borrowing money or loaning money to other students.
 
Any student who chooses not to follow cafeteria guidelines may be assigned a seat or removed to an alternate location. At the
beginning of the school year, adjustments to this plan will be made in order to provide time for instruction to take place for our
cafeteria procedures.
 
Food Note to Parents
However, we highly discourage parents from having food delivered to school.  Also, please do not bring food for other students (such as
pizza for a whole group). We do not have parties for birthdays, send-offs, end of the year, etc.

F. BUSES

Student Transportation of America (STA) provides bus service as arranged by Columbia Public Schools. STA drivers are responsible for
maintaining discipline and safety on the buses at all times. To support safety, the 



with us and adhere to the basic dr



For the safety of our students and staff, there will be no moving traffic in the side parking lot (South exit) while students are walking in
the lot to and from their busses. Please plan to arrive early and park or plan to arrive after all busses are gone. The lot will be closed off
to traffic by 2:15 each day.
 

K. PERSONAL ELECTRONIC DEVICES
All students will be issued a school iPad. Therefore, due to the disruption to classroom instruction and the learning e



Regular school attendance is an expectation and essential to learning and achieving academic success. Research suggests that there is a
direct correlation between academic achievement and regular school attendance; consequently, every tardy impacts a student’s academic
experience. In an effort to create an optimal learning environment for all students, we need every West student to arrive to school on
time, every day, prepared to learn. The school day begins promptly at 7:25 AM. If a student arrives after 7:25 AM, he/she is considered
late-to-school and is required to check into the office. Students arriving to school between 7:25 AM and 7:40 AM are considered tardy.
Students who arrive after 7:40 AM are treated as absent from school. Chronic tardiness to school will be addressed as mentioned above.

Students who are chronically tardy to school may also be expected to participate in the Truancy Diversion Program, referred to the
Juvenile Office for chronic truancies/tardies, and/or notification to the Missouri Children’s Division.

 

P. VISITORS
Visitors to our building must ring the bell at the front entrance to gain access to our building. They must report directly to the main
office after entering West Middle School. All visitors must wear a visitor badge to help identify who is in our building, at all times. Our
#1 job is the safety of our students and staff. Students should never open the exteriors doors for other students or adults. The secretaries
will let them in, instead.
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Advisory refers to a structured period of time where students build relationships with other students within their grade. A curriculum is
delivered that will address topics such as: academic advising, team building, career exploration, self-awareness, bullying, tolerance,
career exploration, etc.
 
Core
Core refers to the period of time used to teach the core subjects of Language Arts, Math, Science, and Social Studies. Professional
Learning Teams composed of core content teachers will collaboratively plan this instructional time.
 
Electives
Electives refer to the period of time used for students to experience an array of exploratory experiences. 6th graders will have the
opportunity to explore: Performing Arts, Art, Music, Industrial Technology, Business, FACS on a rotational basis. They may choose to
participate in Band, Orchestra, World Language, or How Things Works class on an alternating day schedule. During this time, students
may be assigned to Reading Workshop. 7th graders will have the opportunity to choose up to four elective classes to bebj chteonueoore:



A- 90-93 C+ 77-79 D 63-66
B+ 87-89 C 73-76 D- 60-62
B 83-86 C- 70-72 F 59-0

In addition to the traditional grade, students will also be assigned an effort and conduct grade based upon the following scale:
1- Outstanding 2- Above Average 3- Average
4- Needs Improvement 5- Unsatisfactory

 
Interim Progress Reports (IPRs) will be posted on Home Access and sent home with students periodically. These dates will be sent
home regularly in the weekly newsletter.
 
Semester Report Cards will be posted on Home Access and sent home with students at the end of each semester.
 

F. HOMEWORK
In line with current educational research, West Middle School teachers and administrators value the concept of constructive homework
as a vital part of a successful learning experience. Research indicates that practices outside of the school day helps support student
achievement. Teachers expect assigned homework will be completed and turned in on time. In order to successfully meet this
expectation, students should allow time every day for home study. Students are encouraged to keep a list of assignments in their agenda
and organize their materials before leaving school. Families are encouraged to set aside a regular place to study that is free from
distraction. Families should expect students to have homework on a regular basis. Teachers may request students come in before or stay
after school with them if they do not complete their assigned homework.
 
Tutoring Sessions
To provide students additional assistance with their academics, teacher tutoring sessions will be available. Teachers will communicate
their availability to their students. Students are encouraged to contact their teachers proactively.
 
Requests for Homework Assignments
Students can access any missing assignments on Schoology. Email your teacher with ANY questions you may have.

G. MEDIA CENTER & COMPUTER LABS
The media center is designed to empower students to effectively access, evaluate, and utilize information. Our program provides for
information resources and services that support and enrich the middle school curriculum. We also provide a wide selection of books to
cultivate a life-long appreciation of reading. We believe that the pursuit of knowledge can be fun and exciting, especially in the West
Media Center!
 
Hours
The Media Center opens at 7:05 AM and closes at 2:35 PM. Students may use the Media Center during the day with a pass.
 
Circulation Policy
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